
 
Person Specification: Head of Pastoral Care 

 

 Essential Desirable 

Qualifications  Good Honours Degree 

 Qualified Teacher Status 

 Evidence of continuous INSET and commitment to further 
professional development 

 

Experience  Proven track record of positive impact on pupil well-being 

 Proven track record as a successful teacher 

 Ability to lead a team 

 Positive working relationships with colleagues, pupils and 
parent body 
 
 

 Evidence of long range planning and development 

 Evidence of implementing a pastoral school initiative 
and seeing it through 

 Experience of conducting performance management 
and mentoring staff 

 Experience of working with children across the prep 
school key stages 
 

Knowledge 
and 
understanding 

 Have a clear understanding of safeguarding 

 Have a clear understanding for pupil wellbeing and social 
and emotional development 

 Have effective short, medium and long term strategies for 
leading and managing school improvement 

 Know how to make strategic decisions and take 
appropriate action to ensure successful outcomes for all 
groups of children 

 Have a good working knowledge of common IT 
applications  

 

 
 

 



Skills  Ability to promote the school’s aims positively, and use 
effective strategies to monitor motivation and morale of 
both staff and students 

 Ability to establish and develop close relationships with 
parents, Governors and the community 

 Proven communication skills (both orally and in writing) to a 
variety of audiences 

 Ability to create a happy, challenging and effective learning 
environment 

 Be reflective and keen to learn from past experiences. 

 Be able to show initiative and imagination when sharing a 
vision to inspire others and to have a positive problem-
solving approach. 

 First-class organisational and administrative skills, with the 
ability to remain calm under pressure 

 Proven ability to craft timely and proactive solutions rather 
than identify problems 

 Ability to build and maintain good relationships 

 Ability to remain positive and enthusiastic when working 
under pressure 

 Ability to support and respond appropriately when pressure 
is experienced by others 

 Ability to evaluate options / compromise in the best 
interests of the children 
 

 
 

Personal 
characteristics 

 An unshakeable belief in the potential of all children to 
succeed 

 Sensitivity to the needs of young people 

 Personable 

 Empathetic 

 Enthusiastic 

 



 Organised 

 Patient 

 With integrity 

 Possessing stamina 

 Energetic 

 Proactive  

 Resilient 

 With an understanding of the ‘big picture’ and  
a sense of humour 

 


