
 
 
 
 

Director of Music 
Hazelwood School 

 
Hazelwood is a flourishing non-selective, independent co-educational Prep School for boys 
and girls between the ages of 4 and 13 years of age with a linked Nursery and Early Years 
site catering for children from 3 months to 4 years. The school is fast approaching 600 strong 
across both sites. Its pupils enjoy some amazing facilities including the new Baily Building 
which opened in September 2016.  The Prep School is set within 25 acres of countryside with 
far reaching views towards the Ashdown Forest and the South Downs beyond.  The nearest 
town, Oxted, is less than one mile away and has excellent mainline rail links into London.  The 
M25 and Gatwick Airport are also easily accessible.  Further details about the school can be 
found on the www.hazelwoodschool.co.uk 
 
Hazelwood School is committed to Child Protection and the successful candidate will be 
required to obtain an enhanced DBS Certificate through Hazelwood, prior to starting work.  
Hazelwood School upholds British Values. 
 

Director of Music: Job Description 
 

 To take responsibility for co-ordinating the teaching of music, throughout the school 
from Reception to Year 8 
 

 To audit and develop the music policy and schemes of work for each year group and 
ensure the publication of such.  These schemes should indicate the work to be 
covered, sources of material, and any cross curricula links as well as standards and 
attainment objectives. This development will be in consultation with other colleagues, 
including peripatetic music staff, Academic Deputy and the Head.   The Director of 
Music will convene meetings of all interested parties where necessary or appropriate 
(see also (l) below) 

 

 To promote the subject within all parts of the school by encouraging special events 

and performances.  It will be central for the Director of Music to develop an enthusiasm 

for music among pupils and a cohesive teaching policy among the staff involved 

 

 To review, source and provide appropriate and up to date teaching materials. Where 

necessary, exam practice materials, audition material and so forth will also be sourced 

by the Director of Music 

 

 In light of requirements arising from the policy and schemes of work, together with 

ongoing audits of materials, the Head of Music will design and manage a department 

budget to be agreed with the Head 

 

 To attend local and national subject meetings and appropriate INSET courses.  

Applications for courses, where fees may be paid by the school, should be submitted 

to the Head 

 

http://www.hazelwoodschool.co.uk/


 To organise the assessment of music, including grade or other examinations.  This will 

include responsibility for devising and managing an appropriate system of record 

keeping appropriate to the needs of all pupils at any level. 

 

 

 To liaise with the Learning Support Department over work for pupils experiencing 

language or other learning difficulties, where this may be relevant to the teaching of 

music 

 

 To deal sympathetically with queries from parents, or other interested parties, 

regarding the department 

 

 To arrange suitable visits, appropriate to the subject, outside the school, or to arrange 

for visiting performers or speakers to visit the school, in consultation with the Head and 

in light of the overall volume and timing of similar visits or speakers as arranged by the 

Pastoral Deputy.  At the same time, the Director of Music should investigate and enter 

music pupils or groups for suitable music competitions, including choral festivals, 

instrumental competitions and so forth, in consultation with the Pastoral Deputy 

 

 To liaise with the Academic Deputy about all pupils’ progress 

 

 To hold regular meetings with all staff concerned with the teaching of music, either in 

class or on an individual basis, to exchange views and discuss techniques, and also 

to pursue curriculum development.  Such meetings should also include liaison with 

cross curricula users of, for example, the theatre and the chapel 

 

 To undertake musical accompaniment at chapel services, lunch concerts, other whole 

school assemblies, music exams and any further concerts the School may take part in 

 

 To ensure the school as a whole is well prepared for any assembly or chapel singing, 

including congregational hymn practices and other whole school musical tuition 

 

 To organise and lead, where appropriate, or to help other music teachers to organise 

and lead as wide-ranging a set of instrumental and choral groups as is possible in 

relation to the numbers of pupils available and their capability 

 

 To ensure that individuals and music groups obtain as wide a set of performing 

opportunities as possible, to include school concerts, attendance at local festivals, 

integration with drama productions, attendance at other schools and all other 

possibilities that may arise 

 

 To ensure that music group registers are kept up to date and submitted to the office 

on a daily basis 

 

 To coordinate end of term reports and/or parent evening attendance with the 

peripatetic staff 

 



 To ensure all resources are maintained, including piano tuning and organ service 

 

 To organise the weekly music timetable on a rotation system, in line with the School’s 

policy 

 

 To organise and lead the weekly Friday lunch concerts.  To be prepared to accompany 

during the concerts, if required 

 

 To encourage all our pupils to take individual music lessons and to organise any 

internal instrument hire that this may involve 

 

 To work closely with Surrey Arts in our support of the “String Baby” program at 

Hazelwood and to deal with all the administrative tasks that this may involve 

 

 To believe whole heartedly in music for all and to communicate this through the music 

making at Hazelwood 

 

 End of term charges to be calculated and submitted to the finance department in a 

timely manner 

 
How to apply 
 
Potential candidates are encouraged to visit the school.  To arrange this, please contact 
Lorraine Ashlin, HR Manager on: 
. 
Tel: 01883 733885 (Direct)    
E-mail: recruitment@hazelwoodschool.com  
 
Applications should be submitted online via the TES.  The personal statement with the 
application from should contain the candidate’s reasons for applying for the post and mention 
the qualities which he/she feels able to bring to the role.  
 
The closing date for applications – Friday 18th May 2018 
 
All references will be sought prior to interview.    
 
The school will reimburse all reasonable travel costs incurred. 
 


