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Taking, Storing and Using Images of Children  
This Policy includes the Early Years Foundation Stage   

 

Introduction 

We are an open and inclusive community that is very proud of all of the achievements of all of 

our pupils in their academic, artistic and sporting endeavours.  We celebrate both success and 

participation by the taking of photographs and videos which we like to share with parents, 

pupils and prospective families through internal newsletters (The Nutshell), on-line, in local 

advertising and within school marketing material (e.g. Prospectus). 

Parents who accept a place for their child at Hazelwood are provided with Terms and 

Conditions which state: 

The School may obtain and use photographs or images (including video recordings) of the 

Pupil for: 

 use in the School’s promotional material such as the prospectus, the website or social 

media; 

 press and media purposes; or 

 educational purposes as part of the curriculum or extra-curricular activities. 

Please see the Pupil Privacy Notice for more information about how the School uses 

photographs and videos of pupils. The School may seek specific consent from the Parents 

before using a photograph or video recording of the Pupil where the School considers that the 

use is more privacy intrusive. Where the Pupil is of sufficient maturity (usually when aged 12 

years or older) we may seek the Pupil’s specific prior consent in addition to or instead of the 

Parents’ consent. We would not disclose the home address of the Pupil alongside a 

photograph or video without the Parents’ consent. 

Full details of the School’s Privacy Notices are available on the School’s website under 

‘Admissions’.  

Pupils like to be photographed and to see their work displayed so we hope that parents will 

feel able to support the School in its use of images in the ways described herewith.  
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Security 

All photographs of children involved in School activities are kept in a discreet area of the 

School server (Marketing Photos) which is accessible only to limited members of staff or within 

the staff server which requires a login and password to gain access. Any parent who so 

requests will be sent a copy.  

Children will be accompanied by a member of staff when photographed by a professional 

photographer. Parents are given the opportunity to purchase copies of any photographs taken 

for promotional purposes by professional photographers and class and sports teams 

photographs. 

In addition, headshot images of all pupils are stored within the pupil database. This is to aid 

identification in case of emergency and to aid the smooth running of the School. This area is 

password protected. Photographs are the sole responsibility of the School Secretary. 

 

Naming of children 

The images that the School uses for displays and communications purposes will not identify 

an individual pupil by their full name. Pupils will be identified by their first name, or the group, 

team name or event they are associated with. The School only uses images of school 

activities, such as plays, concerts, sporting fixtures, prize-giving, school trips etc in their proper 

context alongside a report of the event or to promote the curriculum of that year group or 

department.  No other personal information will ever be displayed alongside an image of a 

pupil. 

 

Storage and Review 

The School will backup and delete photographs on a regular basis.   

 

Nominated school cameras and other photographic appliances 

We will only take images of pupils on School equipment and all of these images will be 

downloaded onto the secure server which can only be accessed by staff.  

Staff will not use personal devices to take photos or videos, unless these devices are on the 

Schools registered list of acceptable equipment. This list is updated termly. 

No personal devices (cameras) are allowed on the Hazelwood Nursery and Early Years 

(HNEY) site or in areas where children of 5 years and under are present. (All phones are 

signed in and locked away - please see the Early Years Foundation Stage Mobile Phone and 

Camera Policy.) 

Parents are permitted to take photographs of their own children taking part in sporting and 

other school events. They should attempt to minimise the numbers of other children captured 

in the image. 

The School welcomes images and recordings from parents and all such media will be used 

within the guidelines set out in this Policy.  
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Parents should use their cameras and recording equipment with consideration and, when 

appropriate, are reminded by the School that they should not post images and recordings onto 

the internet or social media without the consent of parents of children recorded. 

 

The use of iPads in school 

iPads are used throughout the School. Pupils in Years 6-8 have an individual device for them 

to use at both School and at home. There are pods of iPads which will be available for teachers 

to use throughout the other year groups. 

Staff with ipads have signed a separate AUP governing their use.  Pupils are given a list of 

do’s and don’ts which they, and their parents, are required to sign governing safe use of the 

device. Furthermore, spot checks of pupils' devices and their use are carried out by the e-

Safety Officer, ICT Manager and Deputy Head (Pastoral) to ensure compliance and 

appropriate sanction taken if required. Devices are only used when supervised by staff. The 

taking of photographs, unless for a class or topic-related project, is not allowed. Any breach 

of these conditions will result in action taken against the pupil(s) involved. Internet filtering and 

image monitoring software is in place and monitored e-Safety Officer, ICT Manager and 

Deputy Head. 

 

Use of images: Foundation Stage Profile and Learning Journey  

"As part of our commitment to provide for the individual needs of your child we will be 

observing all areas of development, and in partnership with you, using this information to plan 

appropriate activities within the Early Years Foundation Stage.  These observations will be 

included in your child’s Learning Journey and may be made available for inspection by Ofsted 

and ISI but otherwise they will be confidential and available only to you and those 

nursery/teaching staff involved in planning for your child." (Extract taken from Early Years 

Foundation Stage journey briefing.) 

 

Photographs are an integral part of our assessment process as they enable staff to visually 

record progress and special moments for your child.  A digital camera or school iPad, will be 

used to take photographs.  Some of these photographs may be used in internal displays from 

September 2017 all Learning Journeys are presented via on-line software. They no longer 

appear in a printed format. The software is secure and accessed only via staff passwords and 

e-invitations issued directly to the parents. All pupils at Hazelwood School Nursery and Early 

Years will have an image stored alongside their electronic record.  

 

 

Ratified by the Compliance Committee: 23rd November 2018. 


